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8QGHU WKH GLUHFWLRQ RI DQ DVVLJQHG VXSHUYLVRU� SHUIRUP VSHFLDOL]HG FOHULFDO VXSSRUW GXWLHV LQYROYLQJ
LQGHSHQGHQW MXGJPHQW DQG DFWLRQ ZLWKLQ DQ DVVLJQHG RIILFH DQG UHTXLULQJ LQ�GHSWK NQRZOHGJH RI DQ
RUJDQL]DWLRQ�ZLGH IXQFWLRQ RU SURJUDP� VHW XS UHJLVWUDWLRQ DQG RSHQ HQUROOPHQW GDWHV WR ILW DVVLJQHG
SURJUDP QHHGV� PDQDJH WHDFKHU EXGJHWV� SURFHVV SURJUDP UHJLVWUDWLRQV DQG GDLO\ DWWHQGDQFH� DQVZHU
SKRQHV� SHUIRUP EDVLF UHVHDUFK� VSHFLDO VWXGLHV� DQG DQDO\VHV� 7KH LQFXPEHQWV LQ WKLV FODVVLILFDWLRQ DVVLVW
LQ�SURYLGLQJ�VWXGHQWV�ZLWK�VSHFLDOL]HG�FOHULFDO�GXWLHV�ZKLFK�GLUHFWO\�VXSSRUWV�VWXGHQW�OHDUQLQJ�

(66(17,$/�)81&7,216��'87,(6��$1'�7$6.6�
The following list of functions, duties, and tasks is typical for this classification. Incumbents may not
perform all the listed duties and/or may be required to perform other closely related or
department-specific functions, duties, and tasks from those set forth below to address business needs and
changing business practices.

3HUIRUP VSHFLDOL]HG FOHULFDO GXWLHV LQYROYLQJ LQGHSHQGHQW MXGJPHQW DQG DFWLRQ ZLWKLQ DQ DVVLJQHG RIILFH
DQG UHTXLULQJ LQ�GHSWK NQRZOHGJH RI DQ RUJDQL]DWLRQ�ZLGH IXQFWLRQ RU SURJUDP� DVVLVW LQ DVVXULQJ VPRRWK
DQG�HIILFLHQW�RIILFH�RSHUDWLRQV�

&RPSLOH LQIRUPDWLRQ DQG SUHSDUH DQG PDLQWDLQ D YDULHW\ RI UHF]XO
DF�GUH

�VPWF]XL
RLO

IL
QHG URJUDPQܙ異 W RFHURQ

� ma -dr n en-
man nal

afH HI
DFV H

FDDQ
SU UHQ QW\

HQQ �ZL]Q
IWWHQG�VWUDWLRQV

DQ G
SU

HQQ� DPLQ
DQ

QFH� DLQVLぅ鈀 LG �RQ
YHG

RXRJUDPQU
V

an
 wedkni
pr- tain

D
QFOH

QG
�DQܙ異QUWGDQPQ� DPLQ

DQR
LR LW WUUH�VPQG�

DF

HG
anram

SU
DFG QHG� DQQW\

HQRPSW HG�
i s

erform
V

H
IQ�GUH

t gan riali] enen
aadmaoed
PDGULQFUPDWLRQ

QVL VHH� �
LOH

DQ� QL]DWL RPSL DQ V HGRQVLQLGJH� Q
PDRJUPDWLRQ

� PDHHH
�U H U

DQL
SU

UIRWHVRP O

td at nd
ln st edRXUDP�DVVNQJRRQTXLULQJ

�c at nY os ti
anil d

nlnest nes ti n-dgi lln
fi r

LR L URL V erfi innteed
RXVNQJWLRW QG

UHD V
W RRL WLRQVQQH HH L QRH�OQYUHW�D �Q

�R

�R(�P �W �L �Q�V �N �D �W �L �R �Q

�D �Q

�U �R �J �U �D �P

SUGR HW\
RI UH�GX

V
SUR \

Q �ZLL XL
RLILGUYHG RXWHQ

� sknggerdFDDDQPQQ] QG \Q �ZL
RPSHG

ang  h

�J �H �D �Q�G �Q �L �Q

PQX�VPQHGLULQJ�mns l dmn-d ation- nnd�QRQDOHGU�G DV HH Lぅ鈀 LL W QL D HUI UD FUH
Q] QG

DFXQ
ᑶDQOURJRDQH�LDOL]H�

UR UPDWLRQ
�

IL@ WL

DQ LQ

PQ
DFJHL WLRG

�PX]D
HL WLRGQJRDQ

DFLOLR L RPS�HGDTDP

�H �V �H�Q �G �L �L �H�Q

�S �U

�X�] �L �V ��

i

ui

oi
fi r ned

RX�DP�DU�WQ
OQ

QĀ SOQ Ք H
L �ZL URJRD

SDW WL

�D�R

�ZL
�V

DO
��D

DDP�



2)),&(�7(&+1,&,$1���&RQWLQXHG



2)),&(�7(&+1,&,$1���&RQWLQXHG 3DJH � RI �

RIILFH�
$VVHPEOH�GDWD�DQG�SUHSDUH�FRUUHVSRQGHQFH�DQG�UHSRUWV�
8QGHUVWDQG��IROORZ��DQG�DSSO\�RUDO�DQG�ZULWWHQ�LQVWUXFWLRQV�
&RQGXFW�UHVHDUFK�DQG�SUHSDUH�UHSRUWV�
,QWHUSUHW��DSSO\�DQG�H[SODLQ�DSSOLFDEOH�ODZV��FRGHV��UXOHV��DQG�UHJXODWLRQV�
&RPPXQLFDWH�HIIHFWLYHO\��ERWK�RUDOO\�DQG�LQ�ZULWLQJ�
$VVLVW�LQ�SODQQLQJ�DQG�RUJDQL]LQJ�ZRUN��PHHW�VFKHGXOHV�DQG�WLPHOLQHV�
$VVLVW�LQ�SURYLGLQJ�JXLGDQFH�WR�RWKHUV�
0DLQWDLQ�FRRSHUDWLYH�ZRUNLQJ�UHODWLRQVKLSV�ZLWK�WKRVH�FRQWDFWHG�GXULQJ�WKH�FRXUVH�RI�ZRUN�
:RUN�LQGHSHQGHQWO\�ZLWK�OLWWOH�GLUHFWLRQ�
.H\ERDUG�RU�LQSXW�GDWD�DW�DQ�DFFHSWDEOH�UDWH�RI�VSHHG�
0HHW�VFKHGXOHV�DQG�WLPHOLQHV�
2SHUDWH�D�YDULHW\�RI�RIILFH�HTXLSPHQW�LQFOXGLQJ�D�FRPSXWHU�DQG�DVVLJQHG�VRIWZDUH�
8QGHUVWDQG�DQG�IROORZ�RUDO�DQG�ZULWWHQ�GLUHFWLRQV�
(VWDEOLVK�DQG�PDLQWDLQ�FRRSHUDWLYH�DQG�HIIHFWLYH�ZRUNLQJ�UHODWLRQVKLSV�ZLWK�RWKHUV�
&RPPXQLFDWH�HIIHFWLYHO\�ERWK�RUDOO\�DQG�LQ�ZULWLQJ�
&RPSRVH�FRUUHVSRQGHQFH�DQG�ZULWWHQ�PDWHULDOV�LQGHSHQGHQWO\�RU�IURP�RUDO�LQVWUXFWLRQV�
&RPSOHWH�ZRUN�ZLWK�PDQ\�LQWHUUXSWLRQV�
5HFHLYH��VRUW��DQG�GLVWULEXWH�PDLO�
$GG��VXEWUDFW��PXOWLSO\�DQG�GLYLGH�TXLFNO\�DQG�DFFXUDWHO\�
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$Q\ FRPELQDWLRQ HTXLYDOHQW WR JUDGXDWLRQ IURP KLJK VFKRRO RU HTXLYDOHQW� VXSSOHPHQWHG E\ FOHULFDO
WUDLQLQJ DQG WKUHH \HDUV RI LQFUHDVLQJO\ UHVSRQVLEOH FOHULFDO H[SHULHQFH LQYROYLQJ SXEOLF FRQWDFW DQG
LQFOXGLQJ�VSHFLDOL]HG�WHFKQLFDO�DVVLVWDQFH�LQ�VXSSRUW�RI�D�VSHFLILF�IXQ@ LQVW�հ R
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